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INTRODUCTION

Belmont Charter Network (BCN) is committed to working with our students and families to
create a structure and environment that supports regular attendance for all students. We value
our students and families and are committed to ensuring that all students receive the same
high-quality education. We recognize the relationship between regular attendance and student
achievement. To obtain the best education possible, students must be present in school. Regular
school attendance is an essential part of every student’s success and is necessary to benefit from
the educational experience.

Students attending a BCN school are expected to attend school every day. Attending school and
being on time every day is crucial to our core value of responsibility. Belmont works with each
family to ensure students are not chronically truant as defined by absent, tardy, and/or early
dismissal to ensure students' success.

This manual was compiled to assist our school community in understanding the laws and
regulations governing school attendance and the procedures followed by BCN to maintain
compliance with these mandated policies; BCN uses the guidelines provided in this manual to
reinforce the consistent implementation of attendance procedures across all K-12 schools.
These procedures help ensure students attend school regularly.
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PENNSYLVANIA COMPULSORY EDUCATION LAW
Effective with the 2020-2021 school year, all children from the age of six (6) through the age of
eighteen (18) must comply with compulsory school attendance requirements. A child who has
reached the age of 6 on or before September 1 must enroll and attend a school or begin a
homeschool program that year. Additionally, any student less than 18 years of age must comply
with compulsory school age requirements. The term “compulsory attendance” refers to the
mandate that all school-age children with a legal residence in Pennsylvania must attend or
participate in one of the following: a public elementary, middle, or high school; a public charter
or cyber-charter school; a private licensed academic or private religious school; home tutoring by
a certified teacher; or an approved program of homeschooling.

Act 138

● Improves school attendance
● Deter Truancy
● Consistent family triaging. Identifying and addressing barriers to attendance

Act 39 of 2018 (Charter Schools)

● Clarifies and addresses obligations for Charter Schools
● Lawfully ensures charters responsibility for enforcing the compulsory attendance laws in

accordance with the School Code.
● Charters must develop an attendance policy that includes the following:

○ monitoring student attendance,
○ accurately tracking and reporting excused and unexcused absences
○ providing timely and clear notification to the person in parental relation to the

student concerning accumulated unexcused absences
○ convening the School Student Attendance Improvement Conference
○ Ensuring that students and parents/guardians comply with compulsory attendance

laws
○ Ensuring that truancy prevention and elimination efforts are implemented
○ Referring the student to a school-based or community-based attendance

improvement program “Project Go”
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THE IMPORTANCE OF ATTENDANCE

It is important that students attend school daily to ensure they are engaged in the learning
process and is necessary to gain the greatest benefit from the educational experience. Research
shows that student absences impact a child’s ability to succeed in school. Students who are
frequently absent from school miss direct instruction and regular contact with their teachers.
Additionally, there is evidence that chronic absenteeism from school is a primary cause of low
academic achievement and a powerful predictor of a student’s risk of dropping out of school.

To maximize success in school, families are encouraged to monitor their children’s attendance
and academic progress. Families should use the school calendar to assist in scheduling family
travel and daytime appointments. Families should contact their child’s teacher, family support
specialist, student success coordinator, attendance coordinator, or head of school if advice is
needed to determine how personal activities scheduled during the school day will impact your
child’s instructional programming.

Automated Attendance Notification to Parent

All parents will receive an automated notification through multiple forms. These forms
include but are not limited to your child’s campus attendance email through ParentSquare,
BATIP@belmontcharternetwork.org email and/or text message each time a student is absent
or tardy. If you receive an automated phone notification that your child(ren) is not in school
but should be, please call the school office as soon as possible so that we can adequately
account for your child(ren).

Families are required to notify the school by phone and send an email to your child’s campus
attendance email which will also be forwarded to the attendance team for the entire network
at BATIP@belmontcharternetwork.org. If you are aware your child(ren) will be out of school
for the day, notify the school as soon as possible. Automatic student absence notification calls
are sent out at 9:00 am daily.
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Parents/Guardians Notifying the School

Absences will be treated as unexcused until the school receives a written or electronic excuse
note/letter explaining the absence. ***If the school does not receive a written or electronic
explanation within 3 days of the absent date in question, then that absence will stand as a
permanent unexcused absence.

Physical copies of excuse notes will be stored at each campus in a binder that will be located at
the front desk of each campus. The binder will be divided into grades and students notes will
be filed based off of the grade and or homeroom they are assigned. ATIP will make rounds to
each campus weekly to make copies of all physical letters to be uploaded onto the shared
drive. Leaders, teachers and administrators will have access to the share drive to assure
continuity of care for students.

Excuse note explanation and submission process:

Excuse Note Explanation:

● All absences must be explained by a written or electronic note. One note can be used to
cover absences that have occurred over consecutive days but may not be used to explain
multiple absences that span over a period of time but are nonconsecutive days. (i.e.
“Student Absent on: 01/28/98 through 01/29/98” - Same Note Acceptable “Student
absent on: 2/04/98 and  2/08/98” - Same Note Unacceptable.

● All absences resulting in a total of three (3) or more consecutive days will require a
written excuse note by a licensed healthcare provider.

● For absences that total three (3) or less consecutive days, parents may submit a written
excuse note stating the reason for the absence.

● Excuse notes from a healthcare provider may also be submitted instead of a parent note
for any absence.

A maximum of ten (10) days of cumulative absences verified by parental notification will
be permitted during a school year. All absences beyond ten (10) cumulative days require
an excuse form from a licensed healing arts practitioner.

***Absence Excuse forms are available on the school’s website or at the school office.
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Excuse Note Submission Directions:

● Parents will receive a message in ParentSquare, email and/or text message the day of
your child/ren’s absence notifying parent of absence and providing a link to submit
excuse absent note electronically.

● If parents are not on ParentSquare or lose the link they will be able to access an electronic
template excuse note represented by a QR code which can be accessed on the Attendance
and Truancy website.

● All written/Hard Copy excuse notes are to be turned in to the teacher or office on the day
of an early dismissal or when the student returns to school after an absence.

● Email your child(ren) homeroom teacher and your child(ren) campus attendance team at
emails listed below:

○ Belmont Academy Charter School: _____ @belmontcharternetwork.org
○ Inquiry Charter School:____ @belmontcharternetwork.org
○ Belmont Charter Elementary School:____ @belmontcharternetwork.org
○ Belmont Charter Middle School:____ @belmontcharternetwork.org
○ Belmont Charter High School: ____@belmontcharternetwork.org

● Any questions related to the city and state requirements for attendance, truancy or
tardiness can be directed to directly to the network wide attendance department.

○ Belmont Attendance and Truancy Intervention and Prevention Department:
BATIP@belmontcharternetwork.org

● Keep a record of the automatic responder you receive from the BATIP department
stating your email was successfully received.

● After the third day of absence with no excuse card or note from home, the absence or
tardy will be considered unexcused and will be marked as such on the report card and
the student’s permanent record.

EXCUSE NOTES

Students who are absent, arrive late, or leave early, are required to provide a written excuse
signed by the parent or guardian.

Excuse notes must include
1. Student(s) full legal name (i.e., no nicknames, documented name(s) on school records.)
2. Student’s grade
3. School campus
4. Date of letter/note
5. Date of absence
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6. Reason for absences
7. Name of the person who can verify the reason for absences if applicable
8. Parent/Guardian’s signature
9. Parent/Guardian contact information
10. If applicable an excuse note with the name of person and agency who can verify the

reason for absence - Dr., Therapist, etc.
***Templates of forms and examples of submission can be found on Belmont Charters
Attendance Link https://www.belmontcharternetwork.org/attendance-bcs/

Temporary Excusals

The following students may be temporarily excused from the requirements of attendance at
school:

● Receiving tutorial instruction in a field not offered in the school’s curricula, only if the
following requirements are met:

○ A parent/guardian submits a written request.
○ The excuse does not interfere with the student’s regular program of studies.
○ The qualifications of the instructor are approved by the Head of School and

Assistant Director of Attendance, Truancy, Intervention, and Prevention.
○ Belmont will not impose an academic penalty and will provide students with the

material to complete work while out of school or provide the opportunity to
complete any assignments or lessons that were missed during off-campus
instructional time or any time required for travel.

● Students participating in a religious instruction program if the following conditions are
met:

○ The person in parental relation submits a written request for excusal. The request
shall identify and describe the instruction and the dates and hours of instruction.

○ The student shall not miss more than thirty-six (36) hours per school year to
attend classes for religious instruction.

○ Following each absence, the person in parental relation shall submit a statement
attesting that the student attended the instruction and the dates and hours of
attendance.

● School-age children are unable to attend school upon recommendation of the school
physician and a psychiatrist or school psychologist, or both, and with approval of the
Secretary of Education of the Pennsylvania Department of Education.
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Required methods of communication for your child(ren) school:

Belmont Academy Charter School:
1. Phone: 215-386-5768
2. Email: bacsattendance@belmontcharternetwork.org

Inquiry Charter School:
1. Phone: 215-823-5541
2. Email: ICS@belmontcharternetwork.org

Belmont Charter Elementary School:
1. Phone: 215-823-8208
2. Email: attendanceteambces@belmontcharternetwork.org

Belmont Charter Middle School:
1. Phone:  215-823-8208
2. Email: attendanceteambcms@belmontcharternetwork.org

Belmont Charter High School:
1. Phone: 267-788-1421
2. Email: bchs@belmontcharternetwork.org

Any questions related to the city and state requirements for attendance, truancy or tardiness
can be directed to the network wide attendance department.

BELMONT ATTENDANCE, TRUANCY, INTERVENTION, AND PREVENTION

Name of Staff Position Contact Number School

Dante Banks Assistant Director (267) 680-9016 Dante.Banks@belmontcharternetw
ork.org

Destiny Thompson Attendance Coordinator (267) 680-9575 Destiny.Thompson@belmontcharte
rnetwork.org
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Menso Munkanta Attendance Coordinator (267) 680-9404 Menso.Munkanta@belmontcharter
network.org

Network Wide School Attendance & Truancy Department email BATIP@belmontcharternetwork.
org

What are EXCUSED ABSENCES?

An excused absence is when a student is absent from school for a reason identified by the
Network as legitimate, valid, and reasonable. Guardians are required to provide an excuse note
within 3 days of the date of absence. ***If the school does not receive a written or electronic
explanation within 3 days of the absent date in question, then that absence will stand as a
permanent unexcused absence. The following conditions constitute reasonable cause for
absence from school:

o Illness
o Obtaining professional health care or therapy service rendered by a licensed

practitioner of the healing arts in any state, commonwealth, or territory.
o Quarantine/ COVID-19

▪ If a student or family member has contracted or been exposed to
COVID-19, the school will continue to accept a doctor’s note or other
official documentation.

▪ If a family is asked to quarantine, the school will provide virtual
accommodation.

▪ A student’s absence does not excuse him/her from schoolwork while they
are not in school.

▪ Assigned work must be completed to be marked present for the day during
the virtual accommodation.

o Family Emergency
o Recovery from accident
o Required court attendance
o Death in the family: Specific guidelines are authorizing the number of days to

excuse student absences due to death in the family:
▪ Five (5) days, including the day of the funeral, taken within ten (10)

working
days from date of death: parent/stepparent, spouse, or child.

▪ Three (3) days, including the funeral day, taken within ten (10) working
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days from date of death: sibling, grandparent/step-grandparent, or resident
of the same household as a student.

▪ Day of funeral: aunt, uncle, first cousin, niece, or nephew.
o Observation of a religious holiday observed by a bona fide religious group upon

prior written request from the parent or guardian.
o Non-school sponsored educational tours or trips if the following conditions are

met:
▪ The parent or guardian submits the required documentation for excusal

prior to the absence within the appropriate time frame.
▪ The Head has approved the student’s participation in School or the

Assistant Director of Attendance, Truancy, Intervention, and Prevention
▪ The adult directing and supervising the tour or trip is acceptable to the

person in parental relation and the Head of School or the Assistant
Director of Attendance, Truancy, Intervention, and Prevention.

o College or post-secondary institution visit, with prior approval
o Other urgent reasons that may reasonably cause a student’s absence as well as

circumstances related to homelessness and foster care.

What are UNEXCUSED ABSENCES?

An unexcused absence occurs when a student is absent without a valid excuse in writing. That
means that either a written notice was not submitted to the school upon the student’s return, or
that the reason provided in the notice was deemed invalid. Examples of invalid excuses include
(but are not limited to):

● babysitting
● waking up late
● vacation

**An out-of-school suspension will not be considered an unexcused absence.

EARLY DISMISSAL

Any student who becomes ill at school must report to the nurse's office. The school nurse will
contact the parent/guardian to plan for the student to leave school. At no time should students
leave the building without permission from the school office. Students who leave school for
early dismissal must present an excuse, signed by a parent/guardian, to the office stating the
time and reason for dismissal. Students can only be signed out of school by individuals listed on
their emergency contact form. Identification is always required.

Appointments at doctor’s offices, therapy appointments, Social Security, etc., are excused if,
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upon the student’s return, a doctor’s note or dated documentation is submitted.
***Schools are unable to accommodate early dismissals during the last 30 minutes of the
school day.

Elementary School (K-5)
Elementary school students must be signed out by a parent/guardian for each early dismissal
requested.

Middle & High School (6-12)
Middle & High School will be allowed to leave school with an approved parent/guardian
dismissal note. The school will contact the parent/guardian to confirm all early dismissal notes
received.

WHAT IS TARDY?

Tardiness is defined as arriving late to a student’s homeroom or class. A student that comes to
school one minute after the official start of the school day, but less than two (2) hours after
school starts will be considered late or tardy. Tardiness can have a significant impact on the
learning process due to the student missing a portion of class instruction. Students who arrive
late to school must report to the school office and present a written excuse with the date, the
reason for late arrival, and parent/guardian signature. If a written note is not provided to the
school, the tardy will be considered unexcused, and the student will be marked accordingly.
Students with excessive unexcused tardies may receive school consequences and will impact
perfect attendance awards and incentives.

Students must be in their building by the start time of the school day or they will be marked as
Tardy. An exception to the Network policy is Inquiry Charter. Their start is still 8:00 am but
scholars are not marked Tardy until 8:30 a.m. Below are the starting and ending times for each
BCN school:

● Inquiry Charter School: Start Time: 8:00 am - 3:45 pm, Marked as Tardy: 8:30 am.

(Thursdays 8:00 am 1:00 pm)

● Belmont Academy Charter School: 8:00 am -3:00 pm (Wednesdays 8:00 am - 1:00 pm)

● Belmont Charter Elementary School: 8:00 am - 3:30 pm (Wednesdays 8:00am - 1:00
pm)

● Belmont Charter Middle School: 8:00 am - 3:20 pm (Wednesdays 8:00 am - 1:00 pm)

● Belmont Charter High School: 8:00 am - 3:00 pm (Wednesdays 8:00 am - 1:00pm)
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Obtaining professional health care or therapy service rendered by a licensed practitioner of
the healing arts

Upon written request by a parent/ guardian, a student may be excused
during school hours for the purpose of obtaining professional health care or therapy
service only if the following requirements are met:

● The health or therapeutic services are to be rendered by licensed practitioners
● It is not practical or possible for the student to receive the services outside of school

hours
● The time of necessary absence from school involves a minimum of interference with the

student’s regular program of studies.

Alternative Educational Placements

Homebound Instruction

Any student receiving approved homebound instruction is counted in school membership and
school attendance.

Hospitalized/Partial Program/Residential Treatment Facility/Approved Private School
(APS) Alternate Education for Disruptive Youth (AEDY)

Any student that receives their educational instruction at an off-site setting Belmont Charter
Network continues to be the responsible party for attendance and support.

Anticipated Absences

If parents/ guardians can anticipate student absences, it is important to communicate with the
school office as soon as possible. The school will direct parents/guardians of completing
required forms, notes, or proof of an event based upon the reason for the absence.
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Supports that address Attendance Barriers
Belmont Charter Network is aware of life barriers that hinder positive attendance and create
situations for truancy. The network actively works at combating these barriers and fostering a
learning environment that motivates scholars to attend school on a daily basis. These programs
are put in place to encourage consistent attendance across the network. Some of these resources
are listed below.

A. Out of School Time
● Basketball
● Football
● Wrestling
● Cheerleading

B. Child find: Individuals with Disabilities Education Improvement Act
C. Family Services

a. Family Supports Services
b. Supports Coordination
c. Attendance & Truancy Intervention and Prevention
d. McKinney–Vento Homeless Assistance Act -  Supports Provided:

1. Transportation
2. Uniforms
3. Coats
4. School Supplies
5. Paid School Trips
6. Child Care
7. Graduation Fees
8. Prom Fees

Attendance Improvement Process

The school will try to contact parents through parent square and request excuse notes prior to a
student reaching 3 days of unexcused absences. Once a scholar has reached 3 unexcused
absences and it has been determined that this student is having difficulty with attendance, then
the Attendance Improvement Process will begin. Guardians will then be sent notification that an
official Student Attendance Improvement Conference must be scheduled and take place with or
without the parents being present.
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Prior to the Student Attendance Improvement Conference (SAIC), ATIP will:
● Provide advanced written notice of conference date to parent(s)/guardian(s)
● Conduct outreach to the family to inquire of student absences
● Document at least (3) attempts.

In cases where students have been issued an Individual Education Plan, Attendance Coordinators
will schedule a meeting with the special education team prior to the date of the SAIC.

General Education Referral Reasons: Attendance Coordinators will prioritize students who are
at the (5th) absence whose academic standing, and other possible factors, need to be investigated.
Reasons for referral are as follows:

● Students failing multiple classes without signs of improvement
● Students with attendance and discipline concerns that had interventions in place
● It is brought to the attention of the Attendance Coordinator that the student is in need of

non-academic/medical support.

Referral Process:

If a student has 6 or more unexcused absences and there has been no change in the improvement
of attendance then Tier 3 services will be implemented. Following the Belmont Charter Network
MTSS process tier 3 offers more intensive, individualized interventions and supports for students
and families determined by the school data, intervention and referral services or collaborative
problem-solving. Tier 3 strategies complement tier 1 and 2 strategies and complete the
continuum. Remember: Low attendance is a symptom of other issues; disengagement comes
prior to the absence.

● Schedule and Conduct Truancy SAIC
● Complete a Truancy SAIP
● Request feedback from families to improve attendance policies
● Case Manage Truancy SAIP 2-4 weeks
● Communicate Truant Cases to the Project Go - Philadelphia District Attorney’s Office.
● Evaluate results from evaluations and determine what services are needed to assist with

meeting attendance requirements.
● Implement determining services in the school environment and if possible within the

home.
● Continue to monitor attendance while communicating progress of students and family to

Project Go, The scholar’s campus school and administration.
● Please see the attached appendix for the logistics of the processes.
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In certain cases the MTSS team, after a records review, will determine if a student needs to be
referred immediately for special education testing in accordance with Child Find regulations.

What is the Student Attendance Improvement Conference (SAIC)?
If a student continues to accrue unexcused absences after the 3-Day Letter has been sent, ATIP
will schedule a School Attendance Improvement Conference (SAIC). The student,
parent(s)/guardian(s), and supporters will be invited. Supports can consist of the family support
specialist, student success coordinator, special education, school nurse, etc.

Prior to the Student Attendance Improvement Conference (SAIC), ATIP will:
● Provide advanced written notice of conference date to parent(s)/guardian(s)
● Conduct outreach to the family to inquire of student absences
● Document attempts at least (3)

Student Attendance Improvement Conference (SAIC) Process:

● The Attendance Coordinator will explain Belmont Charter Networks Attendance
policies and procedures.

● The Attendance Coordinator will speak with the family to identify the barriers to
student attendance.

● A Student Attendance Improvement Plan is created to address the barriers that were
identified

● The Student Attendance Improvement Plan will include action steps to address and
eliminate barriers to attendance

After the Student Attendance Improvement Conference and Planning:

● ATIP will continue to document all attempts to contact the parent/guardian to address
● If the student reaches a total of 6+ unexcused absences a referral to Project Go will be

submitted. (see page #    for Project Go information)
● If the student is absent for up to 8 days a second referral will be submitted to Project Go

to request additional support for the family.
● If the student is absent for up to 10 days the third referral will be submitted to Project Go
● After the third referral to Project Go a referral to Regional Truancy Court will be

submitted by Project Go.
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DROPPING STUDENT FROM SCHOOL ROLLS

Students who have been absent from school for ten (10) consecutive school days will be
dropped from the active student roll unless the school is provided with evidence that the
absence is legal or truancy is being pursued.

BCN must conduct outreach to the family before removing a student with 10 consecutive
absences. Outreach should include but is not limited to the following:

● Contact the family via contact numbers on file
● Email the family via the email address on file
● Contact the family emergency contacts on file
● Send a letter to the family
● Document all efforts

Disenrollment procedures do not apply when a student with an Individualized Education
Program (IEP) has been absent for 10 consecutive days. The school will follow the
procedures outlined by IDEA and 22 Pa Code Chapter 14 when a student with an IEP is
unenrolled from school.
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“Project Go” Partnership with the District Attorney’s Office 

Belmont Charter Network is dedicated to the academic, social, and emotional success of all
students. Regular school attendance is an integral part of this success. In an effort to enforce
Pennsylvania’s compulsory attendance laws, Belmont Charter School partners with the District
Attorney’s office through partnership with “Project Go.”

As part of our truancy prevention program, students with 6 or more unexcused absences may be
referred to “Project Go”, which is an early intervention and prevention program developed by
the Philadelphia District Attorney’s Office to hold parents and excessively truant students
accountable for truancy.  

By law, all children are required to attend school daily until they turn 18. Participating schools
notify the Philadelphia District Attorney’s Office when a student has exceeded the number of
unexcused absences agreed to as the limit for their school. From there, a letter is sent from the
District Attorney’s Office to the student’s parents/guardians advising them of their
responsibilities under Pennsylvania law. Students and their parents/guardians are required to
attend a group meeting with the Assistant District Attorney, school staff, city agencies, and
community-based organizations. Parents/guardians are advised that continued attendance
problems will not be tolerated and could result in court action for them and/or their child. At the
same time, referrals are provided for parenting classes, counseling, and other needed services. If
the letter and group meeting are not successful in improving attendance, the student and their
parents/guardians are invited to an individual meeting with the Assistant District Attorney and
school staff to discuss the child’s attendance problems. This meeting focuses on 

● Attendance problems 
● Family issues/concerns 
● School-related issues/concerns 
● Legal consequences 
● Agency referrals for needed services 
● Signed contract outlining responsibilities 

If the individual meeting is not successful, the student and their parents/guardians are referred
to a final meeting with the Assistant District Attorney, school staff and other appropriate
representatives. The message is reiterated for the final time.

Failure to improve thereafter results in prosecution of the parents/guardians for Corruption of a
Minor, 18 Pa.C.S. §6301(a)(2), a violation of the Public School Code, 24 P.S. §13-1333, and/or,
in a particularly egregious case, Endangering the Welfare of a Child, 18 Pa.C.S. §4304.
Similarly, a child 13 or older could be prosecuted for a violation of the Public School code (24
P.S. §13- 1300, et seq); a child under 13 would be referred to the Department of Human
Services as a dependent child.
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If you object to your child’s information being shared with the District Attorney’s office, please
write a letter to the school stating your objection within 10 days of enrollment. Letters can either
be mailed to the school’s address or delivered to the Main Office. If we do not hear from you, we
will assume consent has been given and will release your contact information if your child
violates our school’s truancy policy. 

Responsibilities of the ATTENDANCE COORDINATOR

● Create a clear attendance vision for the network
● School hosts a variety of events to involve scholars, families and the community.
● Provide free student, family and community activities
● Provide opportunities for guardians to volunteer.
● Schedule and Conduct Truancy School Attendance Improvement Conference (SAIC)
● Complete a Truancy School Attendance Improvement Plan (SAIP)
● Request feedback from families to improve attendance policies
● Monitor Truancy SAIP 2-4 weeks
● Evaluate results from evaluations and determine what services are needed to assist with meeting attendance

requirements.
● Implement determining services in the school environment and if possible within the home.

Project Go 1st Referral: 6 unexcused absences and unsuccessful SAIP

Attendance Coordinator
● Complete DA First Referral Spreadsheet
● Conduct Possible Home Visit to assure safety and address verification
● Monitor and document the student attendance.
● Document all teaming and all outreach attempts.

Important Note: Allow the parent at least ten (10) days from the date of the Initial Warning Letter to
make contact with the Attendance Coordinator. If the unexcused absences continue to accrue, you may
make a 2nd referral.

Project Go 2nd Referral:
Important Note- Project Go may decline to accept the 2nd referral if the plan is of poor quality. The school will be
asked to conduct another SAIC and produce a stronger plan.
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Attendance Coordinator
● Complete Public Defenders Association’s Second Referral
● Continue to communicate with Project Go all attendance and truancy dates going forth since initial

referral.
● Conduct Possible Home Visit to assure safety and address verification.
● Continue to monitor and document the student attendance
● Document all teaming and all outreach attempts.

Project Go Lead

● Project Go will work with Intercultural Agency to provide service to the family
● ATIP will continue collaborations with both agencies.
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